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CITY OF THUNDER BAY

TENDERER’S CHECK LIST

Before submitting your tender, check the following points:

	1. 
	Has your tender been signed, sealed and witnessed?
	(       )

	
	
	

	2. 
	Have you enclosed the Tender Deposit, i.e. certified check or bid bond?
	(      )

	
	
	

	3. 
	Have you enclosed the Agreement to Bond, signed and sealed by your proposed Surety?
	(       )

	
	
	

	4. 
	Have you completed all schedules and prices in the Tender Form?
	(       )

	
	
	

	5. 
	Have you indicated and included the Contingency Allowance in the Form of Tender?
	(       )

	
	
	

	6. 
	Have you indicated the number of addenda included in the tender price?
	(       )

	
	
	

	7. 
	Have you completed the Undertaking to Comply with the City of Thunder Bay Policy on Contractor Safety?
	(       )

	
	
	

	8. 
	Have you signed the “Accessibility for Ontarians with Disabilities Act form?
	(       )

	
	
	

	9. 
	Have you listed your Sub-Contractors and major suppliers? (if applicable)
	(       )

	
	
	

	10. 
	Have you listed your Experience in Similar Work?
	(       )

	
	
	

	11. 
	Have you listed your Senior Staff?
	(       )

	
	
	

	12. 
	Have you listed the Tenderer’s Plant? (if applicable)
	(       )

	
	
	

	13. 
	Have you completed Tendering Statements “A” to “G”? (if applicable)
	(       )

	
	
	

	14. 
	Are the documents complete?
	(       )
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